
Information for the return of all children from September 2020 

 
 
 
This leaflet outlines our arrangements for returning to school from September 2020. Can I please ask all 
parents/carers to read it carefully and talk it through with their child, so they know what to expect and won’t 
be anxious. We will also go through our arrangements in some detail with all pupils on the first day back 
and continue throughout the first week.  
 
 
Let us start with Coronavirus symptoms: 
 

Pupil must not attend school if they or anyone in their household have any symptoms of Covid-19, 
have been told to isolate, or have tested positive in the last 10 days. 

If pupils have any of the following symptoms they must stay at home and you should contact school to let 

us know:  

 Cough  

 Shortness of breath or difficulty breathing  

 Fever or chills  

 Muscle pain  

 Sore throat  

 New loss of taste or smell  

If your child is displaying Covid symptoms, please keep them at home for ten days, whilst the rest of the 

household self-isolates for 14 days.  

It is the responsibility of parents/carers to seek a test within 3-5 days of symptoms appearing.  

If a positive case is confirmed, then the “bubble” may need to self-isolate for 14 days, Talbot House Trust 

management team will discuss each case as well as take advice from Public Health. 

If there appears to be an outbreak of the virus within school, then the bubble, and potentially the school, 

could close upon advice from Public Health, deep cleaning will follow.  

Do not send your child to school if they are at all unwell.  

 

NHS Test and Trace  

 
All staff and families will be expected to engage with the NHS Test and Trace process. 

• Staff and parents/carers will need to be ready and willing to book a test if they are displaying 

symptoms (see above).  

• Staff and pupils must not come into the school if they have symptoms and must be sent home to 

self-isolate if they develop them in school.  

• A specific area of the school will be designated for those displaying symptoms.  

• All children can be tested, including children under 5, but children aged 11 and under (some in Y7) 

will need to be helped by their parents/carers if using a home testing kit.  

• Staff and parents/carers must be ready and willing to provide details of anyone they have been in 

close contact with if they were to test positive for coronavirus (COVID- 19) or if asked by NHS Test 

& Trace and self-isolate if they have been in close contact with someone who develops coronavirus 

(COVID-19) symptoms or someone who tests positive for coronavirus (COVID-19).  

• Anyone who displays symptoms of coronavirus (COVID-19) can, and should, get a test. Tests can 

be booked online through the NHS testing and tracing for coronavirus website, or ordered by 

telephone via NHS 119, for those without access to the internet.  

• Essential workers, which includes anyone involved in education or childcare, have priority access to 

testing.  
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• The government will ensure that it is as easy as possible to get a test through a wide range of 

routes that are locally accessible, fast and convenient.  

• Parents and staff MUST inform the school immediately of the results of a test.  

• If someone tests negative, if they feel well and no longer have symptoms similar to coronavirus 

(COVID-19), they can stop self-isolating. They could still have another virus, such as a cold or flu – 

in which case it is still best to avoid contact with other people until they are better. Other members of 

their household can stop self-isolating.  

• If someone tests positive, they should follow the ‘stay at home: guidance for households with 

possible or confirmed coronavirus (COVID-19) infection’ and must continue to self-isolate for at least 

10 days from the onset of their symptoms and then return to school only if they do not have 

symptoms other than cough or loss of sense of smell/taste. This is because a cough or anosmia can 

last for several weeks once the infection has gone. The 10 day period starts from the day when they 

first became ill. If they still have a high temperature, they should keep self-isolating until their 

temperature returns to normal. Other members of their household should continue self-isolating for 

the full 14 days. 

 

Contact with Parents/Carers  

• Parents/Carers (or another named contact) should always be easily contactable.  

• Parents/Carers will not be allowed onto the school site (including for pick-up/drop off) without a prior 

appointment or arrangement. 

• It is the responsibility of parents/carers to inform the school if your child or anyone in your family has 

a test/  

 

Hygiene and Cleanliness  

• On arrival pupils will have their temperatures taken with an infrared thermometer. 

• Pupils will be asked to sanitise their hands at the doorway before moving to the breakfast area. 

• If pupils are wearing face coverings they will be asked to place it in a clean nappy sack, if this is a 

disposable face covering we will dispose of it safely, if it is to be reused on the journey home it will 

be handed back at the end of the day. (Each child has been issued their own secure bag). 

• Pupil will sanitise their hands, on entry to every classroom and will be reminded to wash their hands 

frequently after using the toilet. 

• Each classroom will be equipped with hand sanitiser for pupils to use, (if a pupil wishes to bring their 

own in please contact school to discuss) 

• Each classroom will be equipped with sanitiser, tissues, paper towels, cleaning spray, rubber 

gloves. Lidded bins will be emptied regularly.  Staff will spray surfaces between classes.  

• Wall mounted units with sanitiser are placed around the school for regular cleaning. 

• Classroom touch points, toilets and doors will be cleaned regularly, throughout the day.  

• Where possible, classroom doors and windows will be kept open to aid ventilation.  

• Pupils should be prepared for colder weather and wear appropriate clothing as we aim to keep 

windows open for good ventilation. 

• Posters are placed around school and in toilet facilities explaining hygiene messages. 

 

Attendance  

The general rules on shielding came to an end on 1 August 2020 and because of this, attendance at school 
is now compulsory (unless Covid-19 symptoms apply; see above).  

• Our usual attendance procedures will now operate normally.  

• If you have any queries regarding attendance, please contact school. 

 

Equipment & Clothing 

Mobile phones will still be collected on arrival and placed in the pupil’s secure bag; it will be returned at the 
end of the day. 
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Can I remind parents/carers that although we do not have a uniform, the following should be adhered to: 

• children should not wear jeans  

• trousers that are ripped 

• If hoodies are worn pupils are not to pull the hood up over their head when in school.  

• Pupils are expected to remove any head wear when inside school.  

• Mobiles will be collected on arrival and returned at the end of the day. 

• Pupils can bring a bag to school, but we will expect this to be hung up on pegs in primary 

and Aces, or left in their house group in the upper school. 

• We will provide pens, pencils and other stationary equipment they will need. 

• If your child requires a sensory toy, please discuss this with school. 

• We have school logo sweatshirts available, free of charge, for anyone who would like one. 

 

The School Day 

We resume the school day as normal: 
• Taxi’s will arrive approximately 09:00, breakfast will be available. 

• Pupils end the day at 15:00 Monday to Thursday and 14:30 on Fridays.  

• We intend to continue our enrichment program but may have to make last minute changes in line 

with safety or changes to guidance. 

 

Lessons  

Pupils will be taught in their normal classes and teaching rooms. This is possible because of the other 
safety measures we have in place.   
 
Teachers will remain 1m+ (2m where possible) from the class, however, we understand the needs of our 
pupils and will continue to support them in class but with extra measures in place such as, sitting adjacent 
to a pupil at a desk or in a ‘L’ shape position.   
 
Pupils should always aim to remain in their allocated seat (we understand for some pupils this will be 
difficult at times, but we will support those who need to get out their seats to move around).  
 
Can I reassure all parents/carers that not a ‘one size fits all’ and we will assess every child’s needs to make 
sure our children receive a full broad and balanced curriculum. 
 
There will be a standard routine for entry to the classroom: 

• Pupils will be asked to sanitise their hands when entering each classroom. 

• Pupils are allocated their own desk and equipment (including mini-whiteboard and pen) in each 

classroom so they do not have to carry to each lesson.  

• At the end of the lesson, when pupils leave, the class teacher/LSA will spray and sanitise the 

desks/chairs and other touch areas, ready for the next class. 

• We do not expect pupils to wear face covering in the classroom, (if a pupil wants to wear a face 

covering, we will discuss this with the parents/carers). 

• Staff in the classroom will not be expected to wear face coverings, however, our staff have been 

issued clear visors and they may choose to wear them.  

• Staff will be encouraged to wear a clear visor or face covering in common areas, outside, on 

enrichment, on the minibuses or in meetings.  

• Pupils will be expected to wear face covering in common areas and break times as well as 

enrichment.  
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Toilets  

• Pupils will be reminded of good hygiene when using the toilet, washing hands for at least 20 

seconds. 

• There will only be one pupil allowed in the toilets at any one time. 

Hygiene is extremely important; pupils MUST wash their hands after using the toilet.  
 

Break Times  

• Because of the numbers in our school we do not need to stagger breaktimes, we will encourage 

pupils to go outside for fresh air.  

• Drinks will still be available during breaktime, but these will be in disposable cups, we will encourage 

pupils to dispose of their cups in the lidded bins.  

 

Lunchtime:  

• Primary will continue to have lunch at 12:00 followed by the upper school at 12:30. 

• All pupils will be escorted to the dining hall by their teachers and will be supervised by the staff. 

• A slightly reduced lunch offer may need to be implemented due to restrictions in the kitchen.  

• Pupils may still bring packed lunches.  

• The dining facilities will be continuously supervised by staff, some of whom may wear visors and/or 

masks for this duty, where social distancing of less than 1m or face to face contact exceeding 1m. 

 

Behaviour  

We still expect the best behaviour in and around school so our usual behaviour policy (available on our 
website) will operate as normal and we will continue with the addendum that was implemented at the start 
of the pandemic. 
 
In addition, it is very important that at a time when staff and pupils are anxious about the pandemic, that all 
pupils behave in a sensible and respectful manner.  
 
Any instances of poor behaviour linked to the pandemic (spreading false rumours, deliberately coughing or 
sneezing on others, simulating a cough, sneeze or other symptoms) will be treated extremely seriously and 
could result in a serious consequence including a fixed term exclusion.  
 
 
Thank you for taking the time to read this leaflet. It may seem that the rules are complicated but, pupils 
simply need to follow our instructions, practice sensible social distancing whenever possible, and take 
responsibility for themselves and the whole school community. 
 
If you have any queries or require any further information, please do not hesitate to contact myself or the 
office. 
 
Thank you 
 
C Smiles 
Head Teacher 
 
Telephone: 0191 229 0111 
Email: christine.smiles@talbothousetrust.co.uk 
 

 

 

 


